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To ensure that the correct students are joining the correct lectures, and to seal the safety of our online learning 
environment for our learners, we are recommending using the auto-generated option and not your personal 
Meeting ID. This generates a new link every time. Think of your personal meeting ID as your front door. Anyone can 
then just join your meeting room at any time, using your personal meeting ID. If you use an auto-generated link, 
then it will be a secret link only shared with your various groups of learners specifically. 
 
Three ways to schedule a meeting: 
 

- Zoom Desktop App 
- Zoom feature in Moodle 
- Griffith.zoom.us website. 
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Scheduling  a Meeting – Zoom desktop App 
 

(1) Open the desktop Zoom app. 

 
 
 
 
 
 

(2) Once you’re selected the Schedule button (above) In the schedule window: 
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(3) Then select the Schedule button to save the meeting. 
 
 

Scheduling a meeting using Zoom feature in Moodle 
 

(1) Log into Moodle, and go to your Zoom feature on your module page. Open it by clicking: 

 
 
 

(2) Select Schedule a meeting:
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 (3) Uncheck the Use Personal meeting ID 
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Scheduling a meeting using the https://griffith.zoom.us. 
(1) Log into your account using the address above 

 
(2)  Select Schedule a meeting:

 
 
(3) Select Generate Automatically:

 
 

https://griffith.zoom.us/
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(4) To Finish Select save at the bottom of the page:
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