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Section 1 - Welcome to Griffith College Dublin

3

GET TO KNOW YOUR CAMPUS!
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Useful Information

GCD Wi-Fi
Wi-Fi Name: GC-Guest-Wi-Fi
Wi-Fi Password: Gr1ff1thColl3g3
Note: this password changes periodically for security purposes. If you cannot access Wi-Fi, please contact
the IT Department.

Opening Hours in GCD
GCD Library (Term-Time Opening Hours):
Monday – Friday:
Saturday:
Sunday:

08:30 - 21:30
10:00 - 18:00
CLOSED

(Opening Hours are more limited outside of term time)

GCD Computer Labs (Term-Time Opening Hours):
Monday – Friday:
09:30 - 21:30
Saturday and Sunday: 10:00 - 17:30
(Opening Hours are more limited outside of term time)

Urban Square Café
Monday – Thursday:
Friday-Saturday:
Sunday:

07:30 – 20:30
08:30 – 15:30
Sunday Opening Times vary throughout the year
Please check with Urban Square Café for further information

GCD IT Department
Monday – Friday:

08:30 – 19:00

-------------------------------------------------------------------------------------------------------------

Opening Hours – Local Shops and Amenities
Tesco Express:
Monday – Friday:
07:00 - 23:00
Saturday and Sunday: 08:00 - 22:00

Spar Shop
Monday – Friday:
Saturday:
Sunday:

06:00 – 22:00
08:00 – 23:00
08:00 – 22:00

Leonard’s Corner Post Office:
Monday to Friday:
Saturday:
Sunday:

09:00 - 13:00; 14:15 – 17:30
09:00 - 13:00
CLOSED

Leonard’s Corner Pharmacy
Monday to Friday:
Saturday:
Sunday:

09:00 – 22:00
09:30 – 22:00
09:30 – 22:00
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Griffith College | Academic Calendar 2019-2020
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Who’s Who
Griffith College is Ireland’s premier independent college, with more than 7,000 students,
studying at undergraduate and postgraduate level on a full-time and part-time basis. For
those of you who are new students, it will take you some time to find your way around. This
Handbook is intended to give you important information about life in Griffith College and in
Dublin.

How to get information
E-mail
Information from the College and from your faculty will come to you by email. It is also the
quickest way to contact a member of staff. Please ensure we have the correct email address
for you or we will not be able to contact you as efficiently as we would like. If you did not
receive a Contact Details Form from the International Office when you arrived at the College,
please call into the International Office and we can update your details.

You can contact most of your lecturers by email using firstname.surname@griffith.ie
If this doesn’t work, please contact your faculty for more information.
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International Office Room AF105

Name

Phone

Kevin Geoghegan
International Office Director

01 415 0453

Claire Cox
Deputy Head of International Office

01 416 3317

Sally-Anne McIver
International Office Manager

01-415 0426

Atiqah Khalil
International Student Services Officer

01-413 3333

Yifan Yang
International Student Services Officer

01 416 3350

Luo Chi
China Marketing Officer

E-mail
kevin.geoghegan@griffith.ie

claire.cox@griffith.ie

sally-anne.mciver@griffith.ie

international@griffith.ie
yifan.yang@griffith.ie

01 415 0420

luo.chi@griffith.ie

Jake Timmins
International Student Services Officer

01 416 3333

jake.timmins@griffith.ie

Martin Walsh
International Student Services Officer

01 416 3333

martin.walsh@griffith.ie

Bailey Morgan
International Student Services Officer

01 416 0465

jake.timmins@griffith.ie

01 416 3313

Joe Harte
Immigration/Visa Officer
Ciaran Coakley
International Marketing Officer

01 416 3379

Michael Stewart
International Marketing Officer

01 416 3333
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joe.harte@griffith.ie

ciaran.coakley@griffith.ie

michael.stewart@griffith.ie

Faculty Offices
Journalism and Media Communications - Faculty Office: D103
Head of Faculty
Deputy Head of Faculty

Niall Meehan
Robbie Smyth

Programme Administrator

Oliveann Cassidy
Design - Faculty Office: C005

Head of Faculty

Deirdre Doherty

Programme Director – Fashion Design

Jane Leavey

Programme Administrator

Rebecca Daly
Law - Faculty Office: Room D204

Head of Faculty

Karen Sutton

Programme Administrator

Laura Wolahan

Programme Administrator

Mark Davis

Business - Faculty Office: Room D105
Head of Faculty
Programme Director

Seamus Fitzpatrick
Madeleine Ford

Programme Administrator

Vicky Papatheodorou

Programme Administrator

Sarah Kavanagh

Graduate Business School – Faculty Office: Room A111
Head of Faculty

Aine McManus

Deputy Head of Faculty

Eilis O’Leary

Programme Administrator

Mary Whitney

Programme Administrator

Nadia O’Brien

Computing Science - Faculty Office: Room W103
Head of Computing Science Faculty

Waseem Akhtar

Programme Director

Barry Denby

Programme Administrator

Aisling Farrell

Programme Administrator

Laura Kennedy

Pharmaceutical Science – Room C013
Programme Administrator

Jelena Rusinova

Remember! You can email any of the above staff members as follows:
firstname.surname@griffith.ie
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Students’ Union - Meagher Building
Name
Paul Walsh
Manager
Claire Aston
Assistant Manager

Jason Killeen
Sports and Societies Officer

E-mail

Phone

su.manager@griffith.ie

01 415 0497

claire.aston@griffith.ie

01 415 0418

su.sports@griffith.ie

01 415 0463

su.comms@griffith.ie

01 415 0463

Rose Ugoalah
Communications Officer/

Accommodation Officer

Student Fees Office – Room D006
Department

E-mail

Student Fees Office

studentfees@griffith.ie

GCD Library: A Block - 2nd Floor
Department
Library

E-mail
library@ griffith.ie

10

Phone
01 415 0490

Phone
0 1 415 0493
01 415 0489

Section 2 - Day to Day Life
About Ireland
Ireland is an island on the western edge of Europe and is a member state of the European
Union. The Republic of Ireland comprises 26 of the 32 counties and its capital city is Dublin.
The remaining counties make up Northern Ireland (capital city is Belfast), which is part of the
United Kingdom. As Northern Ireland is part of the UK, if you wish to visit there you will
require a Tourist Visa from the British Embassy.
*Please see the “Ordering Letters & Immigration Information” section.

Dublin
Dublin began life as a Viking settlement founded over 1,000 years ago on the banks of the
river Liffey. The name ‘Dublin’ comes from the Gaelic words ‘Dubh Linn’ (Black River). It
became an administrative capital after the Norman conquest of Ireland in the 12 th Century.
Dublin is now the thriving capital of an independent Ireland and is the centre of the political,
diplomatic, administrative and commercial life of the country. Dublin is a university city and
one of the most vibrant European capitals. It is home to over 1.5 million people, including a
large student population.

Climate
The climate in Ireland is generally mild. Winters are mild with very little snow and the
summers are relatively warm. Average rainfall is approximately 1.07m and a raincoat is
needed whatever the season!
Average temperatures (Celsius/Fahrenheit) are as follows:
January/February

5 °C/41°F

March/April

11 °C/52°F

May/June

16 °C/61°F

July/August

19 °C/66°F

September/October 15 °C/59°F
November/December 8 °C/46°F
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Electricity/Voltage
The electrical current in Ireland runs at 220 Volts AC. Please ensure that you have
the appropriate step-up/step-down adapter fitted to any electrical appliance that you have
brought with you from your home country.

Bank Holidays
Bank Holidays/Public Holidays occur at various times during the year. There are nine bank
holidays every year with details below. The College is officially closed on these days.
Most businesses are also closed on these days, although some shops, restaurants, pubs etc.
remain open.
1. New Year’s Day - 1st January
Most restaurants, pubs, cinemas etc. are closed. Most shops are closed but certain local shops
have limited daytime opening hours.
2. St Patrick's Day - 17th March
This is Ireland’s national holiday when parades and events take place during the St Patrick’s
Festival, several days before and after St. Patrick’s Day. Most businesses are closed but the
majority of shops, restaurants, pubs etc. remain open.
3. Good Friday
This is on a different date each year, usually in March or April. All outlets selling alcohol must
close on this day, e.g. pubs, certain licensed restaurants, off-licences etc. Most businesses are
closed but the majority of shops remain open.
4. Easter Monday
This is on the Monday following Good Friday and is therefore also on a different date each
year, usually in March or April. Most businesses are closed but the majority of shops,
restaurants, pubs etc. remain open.
5. Christmas Eve - 24th December
Although Christmas Eve is not a public holiday, some shops and businesses will be closed or
close early on this day.
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6. Christmas Day - 25th December
All restaurants, pubs, cinemas etc. are closed. Almost all shops are closed but certain local
shops have limited daytime opening hours.
7. St Stephen's Day - 26th December
Most restaurants, pubs, cinemas etc. are closed on this day. Most shops are closed but certain
local shops have limited daytime opening hours.
On the days listed below, most businesses are closed but the majority of shops,
restaurants, pubs etc. remain open.
8. May Day - Usually the first Monday in May.
9. June Bank Holiday - Usually the first Monday in June.
10. August Bank Holiday - Usually the first Monday in August.
11. October Bank Holiday - Usually the last Monday in October.

Irish Language – Gaeilge
English is the common language spoken in Ireland, although under the Irish Constitution the
Irish language (Gaeilge) is the first official language of Ireland. The Irish language is a Celtic
language which was spoken countrywide until the middle of the 19 th Century.
Today, Irish is only widely spoken in the Gaeltacht (Irish-speaking) areas and is the official
language there. It is not widely spoken in Dublin although many Irish people are reawakening
their interest in their native tongue. Most street signs are in Irish as well as English and many
public toilets in pubs, cafés and restaurants are marked in Irish: ‘Fir’ – Men and ‘Mná’ –
Women.
Some Common Irish Words and Phrases:
‘Fáilte romhat’
‘Slán leat’
‘Sláinte’

Welcome
Goodbye
‘Cheers’ when having a drink

‘Go raibh maith agat’
‘Más é do thoil é’
‘Dia dhuit’
‘Go minic’
‘Go hálainn’
‘Is maith liom…’
‘Conas atá tú?
‘Cá bhfuil…?’
‘Leithris’

Thank you
Please
Hello
Often
Lovely
I like…
How are you?
Where is….?
Toilets
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Accommodation

As with all thriving capital cities, finding appropriate accommodation in Dublin can be a
challenge and with the beginning of the College term, the demand for rented accommodation
increases. This makes the task of finding suitable accommodation particularly difficult.
There are three main types of accommodation available: On-Campus Accommodation, Host
Families and Rented Accommodation.
Griffith Halls of Residence: GHR which houses over 660 students, is located on the grounds
of Griffith College Dublin. The Halls of Residence boasts an enviable central location within
walking distance of Dublin city centre, making it ideal for the College’s students. With 24-hour
security, unlimited free Internet access and fully furnished single, twin and three bed
apartments, Griffith Halls of Residence is the perfect environment for students. The
Accommodation Office is located on the 2nd Floor of Block 1B of the Halls of Residence and
the Accommodation Officers can be contacted by email: accommodation@griffith.ie. Further
information is available on the website: www.ghr.ie
Host Families: Living with a family, with meals provided.
Rent: You are responsible for your own cooking, cleaning and laundry. You pay your own
utility bills.

Students’ Union Accommodation Office: The College’s Students’ Union has an
Accommodation Office to assist students in finding accommodation in Dublin. The
Accommodation Office is based in the Students’ Union in the Meagher Building and the email
is studentliving@griffith.ie

General Tips
Rented accommodation in Dublin can cost from €70 to €300 and above per week, depending
on the location, quality and number of occupants in the property. Rent does not usually
include bills. Initially a deposit (usually in the amount of one month’s rent)
is required to be paid, along with one month’s rent in advance. In general, rent is paid on
a monthly basis. The majority of rented accommodation in Dublin is fully furnished.
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If you’re looking for rented accommodation, always view the property that you are interested
in and look out for the following:

•

Is there a smoke detector?

•

Dampness - is there any on the walls or ceiling?

•

Furniture - is it adequate? What condition is it in?

•

Heating type? Picture it in winter - will it keep you warm?

•

What cooking facilities are available?

•

Is there a fridge/freezer?

•

Are there adequate cooking and kitchen utensils?

•

Are there enough electrical lights, plugs, sockets and are they damaged?



All homes for rent must have a Building Energy Rating (BER). A BER will inform you
how energy-efficient the home is and help you make an informed choice when
comparing properties to rent.

•

Are there locks on the main doors? Are they secure?

•

Who holds the keys to the house at present?

•

Who will be responsible for the outward appearance of your accommodation?
(For example gardens and common areas)



Ask if the rent is paid per week or per month.



Ask if the rent includes bills, e.g. electricity, broadband, heating etc.



Ask if there is a deposit payable and if so, when and how it should be paid
(make sure you get a receipt).



Ask if there is a particular method of payment required, e.g. cash/bank draft or
standing order.



Ask for a Rent Book so that all payments to the landlord can be recorded.

If renting accommodation, you should bear in mind that you are now about to reside
in an area where locals have purchased homes and have established themselves and their
families for many years. You should not consider your chosen area as now being a student
domain only. You should endeavour to enjoy good relations with your new neighbours and
refrain from disorderly conduct, littering, etc.
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The law governing this area includes Section 108 of the Environmental Protection Agency Act
1992 and the Environmental Protection Agency Act 1992 (Noise) Regulations 1994 (SI No 179
of 1994). Your local authority has the power to investigate complaints about neighbourhood
noise
Accommodation Websites
www.daft.ie
www.hostingpower.ie/
ie.easyroommate.com/
www.studenthousing.ie/index.html
www.dublinstudentrooms.com/
www.aungierstreetstudentresidence.ie/form.html
spunout.ie/life/article/student-accommodation
www.gatewaystudentvillage.ie/
www.chubbproperties.com/
www.rent.ie
www.myhome.ie/
www.gumtree.ie/
www.accommodationforstudents.com/
www.borgmanearls.ie/

Griffith College Student Union’s Facebook page: https://www.facebook.com/GCDSU/?fref=ts

!!!BEWARE OF SCAMS!!!
We would also like to make you aware of possible online “scams” in relation to accommodation, and
advice on how to stay safe and protect yourself from online fraud. For further information, please visit
the Threshold website. Threshold is a housing rights charity:

https://www.threshold.ie/advice/seeking-private-rentedaccommodation/be-careful-of-rent-scams/
If you require further assistance or guidance, please email
studentliving@griffith.ie
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Tenants’ Rights
It is important to get a written agreement/lease from a landlord before moving into rented
accommodation in case any subsequent misunderstandings occur. It is advisable to be aware
of any specific terms and conditions contained in a lease and to adhere to them.
It is not advisable to withhold rent if any disputes arise with a landlord because adhering to
the terms of the agreement/lease puts the tenant in a better position to resolve any
disagreements that may occur.

Security Deposits
Landlords usually ask for a Security Deposit, which is fully refundable at the conclusion
of a lease. However, some or all of this deposit may be withheld under the following
circumstances:
 If the tenant fails to give adequate notice of departure, or leaves before the end of
the tenancy agreement without paying the full rental amount up to the departure date
as stated on the lease.
 If there is damage caused to the property, which is considered to be greater than
‘normal wear and tear’.
 If the tenant vacates the accommodation and leaves unpaid bills and/or rent.
 If the tenant does not honour the terms and conditions as stated in the lease.

When you intend to leave, inform your landlord well in advance to arrange a date for the
return of your deposit.

Please note: Tenants should insist on a written receipt for any deposit paid, which has
been signed by the landlord. This amount should also be written into the Rent Book.
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Rent Increases
Your landlord can't just increase your rent whenever they like, or by any amount. They need
to follow certain rules if they want you to pay more - these depend on the type of tenancy
you have. If you disagree with your rent increase the best thing you can do is talk to your
landlord and try to reach an agreement to pay a lower rent. Your landlord must provide you
with a month’s notice if you pay your rent per month. If your landlord wishes to increase your
rent, try to negotiate with him/her. This is also a good opportunity to mention any repairs
that may be needed.

Visitors
You are entitled to have overnight guests, unless you have signed an agreement in which you
forgot this right. You must be aware that there is a difference between having a friend to stay
for one or two nights and moving another person into the property. You must exercise your
judgment with issues such as this.

Privacy
You are entitled to your privacy and your landlord is not entitled to enter your home when
you are not there. Your landlord should give you notice if he/she is coming to inspect their
property. Also, if your landlord constantly calls to the property, you are not obliged to invite
him/her in. Landlord access should be agreed before you take up the tenancy and any
inspection visits should be arranged well in advance. If repairs are needed, the landlord must
also consult with you as to when these repairs are to be carried out. It is in your best interests
to have them done as quickly as possible. If the house is being sold or re-let, the landlord
should let you know in advance as to when the viewing(s) will take place.

Notice to Quit
 If your landlord wishes to evict you, he/she can issue you with Notice of Eviction unless
you have a written agreement stating otherwise, but the minimum period of notice is
never less than four weeks.
 If the length of the tenancy is not specified, it is recommended that you give at least
four weeks’ notice, as failure to do so may result in the loss of some or all of your
deposit. If you wish to leave your accommodation, a ‘Notice to Quit’ should be served
to the landlord in writing at least four weeks prior to the intended date of departure.
 For more information on Tenants’ Tights visit http://www.prtb.ie/tenants
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Getting Around Dublin
Dublin city is easy to navigate. There are lots of ways to get around using Dublin Bus, DART,
Luas, car, bike or taxi.
When you arrive in Dublin you should buy a Student Leap Card. This will give you discounts
on public transport as well as discounts in many shops and stores. Leap Card registration
usually takes place on the Griffith College Dublin campus during the first week of the
semester. For more information contact the Students’ Union.
Dublin Bus
Dublin Bus runs a large bus network that can take you throughout all of Dublin County and
City. Buses start at 06:30 and finish at 23:30. You can download the Dublin Bus App on your
phone to get timetables and plan your journey.
Take note that Dublin Bus operates an ‘Autofare’ system. If you are paying in cash you must
give the exact change to the driver. If you pay too much you will not get money back!
Instead you will get a paper receipt which you can then exchange for cash in the Dublin Bus
Office on O’ Connell Street.
If you will be out late at night you can get the late bus- called the Nitelink. The fare is
payable on the bus with coins only. See www.dublinbus.ie for more information
Dublin Bike Scheme
Dublinbikes is a self-service public bicycle rental scheme which has operated in Dublin since
2009. There are 450 bikes available from over 40 Bike Stations throughout the city, which are
operational between 5am and 12.30am, 7 days a week. Cyclists can collect a bike from any
station and return it to any station on the network.
An automated card machine is located at each station where a smartcard can be used to take
out a bike. Some of the card machines also accept credit cards.
Users can sign up for a smartcard and pay an annual subscription fee, or they can buy a shorter
term 3-day ticket. Once removed from any station, the bikes can be used for up to 30 minutes
free of charge, with a relatively low charge per hour of rental thereafter the bikes cannot be
taken out using cash. For full details go to www.dublinbikes.ie
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Shopping in Dublin
Food
The most important advice as far as the purchase of food is concerned is to ‘shop around’.
The main supermarkets in Dublin are as follows: Dunnes Stores, Marks & Spencer, Tesco,
SuperValu. Lidl and Aldi. Their prices can vary and it is important for you to decide which
store offers the best value for the type of purchases you will be making.
There are branches of these supermarkets all over Dublin so you are bound to find one close
to where you live. Their opening hours are generally from 08:30 to 19:00, with late night
shopping on Thursdays and Fridays, when the stores open until 21:00. Opening hours vary
depending on the branch, so you should check with your local branch for specific information.
Website details are as follows: www.dunnesstores.ie, www.marksandspencer.com/ie/,
www.tesco.ie, www.supervalu.ie, www.aldi.ie, www.lidl.ie.
Smaller stores and ‘corner shops’ such as SPAR, Londis and Centra are open until late with
closing times depending on the area - on average they are open until 22:00/23:00. These
stores are perfect when you need milk or coffee late at night but are very expensive if you
wish to do a ‘food shop’. Their selection can be limited and some branches have only a small
supply of fresh food.
If you are looking for fresh fruit and vegetables you should take a trip down to Dublin’s Mary
Street, just off O’Connell Street. There you will find many stalls and you will be served by some
real Dublin characters whose families have been working on these stalls down through the
years, before the introduction of supermarkets. Another market nearer the College is on
Camden Street.
Due to Dublin’s growing diversity and the increasing numbers of people of various
nationalities now living in the city, a number of ethnic food shops have opened in and around
the city centre.
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There are a number of ethnic food shops in the vicinity of Griffith College. Listed below are
some shops which are popular with Griffith College international students:
Asia Market , 18 Drury Street, Dublin 2.
Halal Food & Grocery Ltd, 60 Lower Clanbrassil Street, Dublin 8.
Four Seasons Food, 67 Clanbrassil Street, Dublin 8.
Oriental Emporium Unit 1, The Park, Lower Rathmines Road, Dublin 6.

Clothing
In the cheapest shops you can find jeans for €30, outdoor jackets for €40-€65, and sweaters
for €25-€40 and shoes for €25-€50. Cheaper clothes can be found in many second-hand
shops, charity shops and market stalls. It is advisable to shop around, as different areas and
stores will provide similar clothes at very different prices. Suggestions for good value include
Penneys, H&M, Dunnes Stores, Guineys (also good for household items like sheets, duvets
etc.), and shops in the north city centre area.
There is no formal dress code in the College and most students wear casual clothes.
Griffith College welcomes cultural diversity so if you would prefer to wear your own national
style of dress, you are welcome to do so, but you will still need a warm winter coat,
a raincoat, a couple of woollen sweaters or sweatshirts and strong waterproof shoes,
especially for the winter.
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Plastic Bags
In an attempt for Ireland to improve its care for the environment, the Irish Government
introduced a tax on plastic bags. All shops in Ireland charge 22c for a regular plastic bag.
Stronger reusable bags can also be purchased. So when you go shopping, don’t forget to bring
your own bags with you and do your best to improve the environment – and save yourself
some money!
Mobile Phones
Most students buy mobile phones when they arrive in Ireland. The main mobile phone
providers in Ireland are as follows: Meteor, Postfone, Tesco, 3 and Vodafone. There are two
types of service you can get: a Bill Phone, where you pay a bill at the end of every month, or
a Pre-paid/Pay as you go, whereby you buy credit for your phone and then you can use your
phone until the credit runs out. The pre-paid phones are the best option for international
students as it can be difficult to get a bill phone if you have just arrived in the country and do
not have a permanent address. Some of the mobile phone companies require you to prove
that you have been living at the same address for six months or more. Before you buy your
phone, you should contact the phone companies to see if they have any special offers for
students.
Sim Cards can be purchased to use in your own mobile phone but please check with your own
network provider back home as the cost of unlocking may be very expensive.

Internet/PCs
There is free Wi-Fi throughout the campus. In addition, PCs are available on campus to all
Griffith College students in the Library and in the Computing Labs, which are located in the
Wellington Building. There are over 200 networked computers with internet access in seven
labs throughout the College. Students have access from 09:30 to 21:30, Monday to Friday,
9:15 - 17:30 on Saturday and 10:00 - 17:30 on Sunday during the academic year. Computer
access is limited during the summer.
There are many Internet Cafés in Dublin city centre and in the suburbs, where you can get
drinks and snacks while you surf the net or use email to catch up with friends from home.
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Post Offices
The General Post Office – the ‘GPO’ is located on O’Connell Street. It is open from 08:00 until
20:00 Monday to Saturday. There are many Post Offices around Dublin and these are
recognisable by their distinctive green-coloured fronts. The nearest Post Office to Griffith
College is located on Clanbrassil Street at Leonard’s Corner. There you can buy stamps, airmail
forms, postal orders, postcards etc. For postal charges, please visit www.anpost.ie . Make
sure to mark your mail ‘Airmail’ for anything going outside Ireland.
Before posting, you should ask in the Post Office how much your mail will cost, especially
when sending post abroad. It is important to make sure you have paid enough postage to
ensure prompt delivery.

Launderettes
Launderettes are a quick and convenient way of washing your clothes if you do not have
access to a washing machine/dryer where you are living.
They are located all over Dublin and there are a number of launderettes in close proximity to
Griffith College:
Cleanwell Washeteria

Launderland

119 Emmet Road

145 Rathmines Road Upper

Inchicore

Dublin 6

Dublin 8

Tel: 01 496 6935

Tel: 01 453 5390
Duds & Suds

Washboard

121 Ranelagh Road

207 Harolds Cross

Dublin 6

Dublin 6

Tel: 01 491 0592

Tel: 01 496 2162

Fresh Laundrette & Dry Cleaners

Caroline’s Laundrette & Dry Cleaners

203 Tyrconnell Road

4A Clanbrassil Street Upper,

Dublin 8

Dublin 8

Tel: 01 454 7595

Tel: 01 454 6686
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Entertainment
Dublin is a young and exciting city where you will never be at a loss to find something to do
outside class time. For a comprehensive listing of theatres, cinemas, pubs, clubs and events,
you should check out the following:
Students’ Union:

www.gcdsu.ie

Facebook:

https://www.facebook.com/GCDSU/?fref=ts

Twitter:

https://twitter.com/griffithcollege (@griffithcollege)

Instagram :

https://instagram.com/griffithcollege/ (#GriffithCollege)

www.visitdublin.com

http://totallydublin.ie/

www.entertainment.ie

https://www.facebook.com/DublinEventGuide

http://www.dublinevents.com http://www.oxygen.ie

Cost
Going out in Dublin can be expensive and prices can vary greatly depending on where you go
and what you like to do. Going to the cinema costs from €6-€10 depending on the time of
viewing; nightclub entrance ranges from €5 to €15 depending on the venue and what night
you choose to go. Some bars and clubs run student nights, usually midweek, when entry and
drinks are cheaper than normal. A pint of beer in a city pub costs €4-€5 and upwards, a glass
of wine €5 and upwards. Coffee, tea and soft drinks are also available and are cheaper.
Admission to parks and most museums and art galleries etc. is free, though there can be a
charge for special exhibitions. Theatre tickets cost from €10-€40.
Cinemas
Cinemas in Ireland are very popular and there are several large multi-screen complexes
throughout the city. Reduced admission rates are usually available in the afternoons before
18:00. Student discounts are also available on Monday to Thursday nights at most cinemas
and you will need proof of your student status to avail of these rates. Be careful once inside
the cinema though - there is no student discount at the expensive soft drink and snack
counters!
The Irish Film Institute (Eustace Street, Dublin 2) is a film club and you will need a membership
card to view most of the films shown here. Membership can be purchased on a weekly or
annual basis. Tickets are charged at similar rates to regular cinemas but this cinema shows a
wider range of films, often international, that are not usually shown elsewhere.
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Theatre
Dublin is the home of some of the world’s greatest playwrights and continues to offer new
and exciting theatre along with the reworking of traditional plays. The city's theatres provide
a variety of shows with well-known Irish and visiting artists.
Preview tickets are available at a reduced rate and you can check with individual theatres for
further details.

Restaurants & Cafés
There are a wide variety of restaurants and cafés in Dublin serving everything from coffee and
light snacks to evening meals, with both an Irish and international flavour. Eating out can be
expensive in Dublin so always look out for special offers, e.g. ‘Early Bird’ menus, when evening
meals are served at a cheaper rate before a certain time, usually before 18:30/19:00.

Pubs
The pub is a social meeting place for many Irish people where alcohol, soft drinks, tea and
coffee are served. Many pubs also serve food during the day, with some serving until 21:30.
Pubs are licensed to open between 10:30 and 23:30 Monday to Thursday. On Friday and
Saturday the opening hours are extended to 00:30. On Sunday, pubs open between noon
(midday) and 23:00. Following the last orders, there is a 30 minute ‘drinking up time’. There
are also late bars in the city where opening hours are extended beyond the above times.
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Discount Websites
There are a number of websites offering discounts on a wide range of goods and services. The
first two sites listed below are specifically for students:
www.campus.ie

www.mydealpage.ie

www.studentcard.ie

www.studentleapcard.ie

www.livingsocial.ie

www.groupon.ie

www.vouchercloud.ie

https://www.usit.ie

http://www.voucherpages.ie
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Religious Ceremonies
Griffith College Dublin is proud of its large international student body and as such, is happy to
welcome students to the College from various religious backgrounds. In Griffith College we
understand that you may need to attend religious ceremonies during class time and we are
willing to excuse absences in these circumstances, but we ask that you please inform your
Course Administrator if you need to be absent. Please see the ‘Attendance’ section for further
information.
The majority religion in Ireland is the Roman Catholic religion and students will have no
difficulty in locating Catholic churches in the city if required. For further information you can
visit the following website: www.dublinchurches.com. The ‘Church of Ireland’ is the name
given to the community of Protestant religions in Ireland. Church of Ireland churches are also
located throughout the city and for further details you can visit www.ireland.anglican.org.
We recommend that you call the numbers below to check for times and dates of services, as
some ceremonies are not held every week. Below is a list of some places of worship in Dublin
for other religions:
African Choir
St. Peter’s Church
Phibsborough
Dublin 7
Tel: 01 838 9708
Islamic Foundation of Ireland
Mosque & Islamic Centre
163 South Circular Road
Dublin 8
Tel: 01 453 3242
Sikh Temple
Gurdwara Guru Nanak Durbar
78 Serpentine Avenue
Ballsbridge, Dublin 4
Tel: 01 667 1558
Greek Orthodox Church of the Annunciation
46 Arbour Hill, Dublin 7
Tel: 01 677 9020

Islamic Cultural Centre & Mosque
19 Roebuck Avenue
Clonskeagh
Dublin 14
Tel: 01 260 3740
Alul Bayt Islamic Centre
Milltown Bridge
Dundrum
Dublin 14
Tel: 01 260 4491
Terenure Hebrew Congregation
33 Rathfarnham Road
Dublin 6
Tel: 01 490 5555
Romanian Orthodox Parish of the Exaltation of the
Holy Cross
(Worshipping in Belvedere College Chapel)
Great Denmark Street
Dublin 1
Tel: 01 811 9269/01 840 4302

Russian Orthodox Church of the Holy Apostles St
Peter and St Paul
Harold's Cross Road, Dublin 6
Tel: 01 496 903

If you require further details regarding these venues listed, or if you need information about
a certain religion not included above, please contact the International Office by e-mail:
international@griffith.ie or call to Room AF105 and we will be happy to assist you.
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Working in Ireland
Working in Ireland can be very beneficial to you as it gives you the opportunity to interact with
different people in a public environment. It also enables you to gain confidence while providing
a valuable service to the local community. While we encourage all our students to avail of parttime employment, we urge students to carefully balance their studies and work in order to
ensure their academic success.
Non-EU students: The Irish Department of Education & Skills has compiled a Register of
programmes that are available to Non-EU students in Ireland. All Griffith College programmes
available to Non-EU students are on this register. Non-EU students pursuing these programmes
are entitled to work legally in Ireland for up to 20 hours per week during the academic year and
40 hours per week during the following periods: June, July, August, September and 15th
December to 15th January. You can view this register on their website: www.education.ie
There are however some rules and regulations which have to be followed:
 During the academic year (October until the end of May) you are only permitted to work
for a maximum of 20 hours per week (part-time).
 During the summer months (June, July, August, September) you are permitted to work up
to 40 hours per week (full-time).
 Employers may wish to ensure that you are legally resident here in Ireland. They can obtain
this information by contacting the International Office or you can produce your IRP
(Immigration) Card with a letter from the College.
 Your right to work in Ireland ends as soon as your INIS Permission to Remain expires or
when you are no longer part of any educational institution.

Other important Information for all students in relation to working in Ireland:
 If you have recently arrived in Ireland or have not worked since the start of the current
tax year, i.e. since January, then to avoid Emergency Tax you should complete a form
called ‘Form 12A’ after you have obtained your PPS Number (please see ‘Working in
Ireland’ section). This form can be obtained from your employer or from any Tax Office.

28

 If you leave a job for any reason, be sure to insist on a P45 when you vacate the position.
By law, your employer must supply you with a P45, which ensures that you are on the
correct pay scale when you start another job.
 You should receive a P60 at the end of every tax year from your employer. The tax year
is from January to December. You should receive your P60 by the end of February at the
latest.
 You should receive a payment advice slip whenever you get paid. This slip displays the
amount of money you have earned, how much you were taxed, how many hours you
worked and any deductions, e.g. membership of a social club.
 Any documents like a P45 or P60 should be filed and stored in a safe place where you can
gain access to them when required.

How to Apply for a PPS Number
Quality and Qualifications Ireland (QQI) is the awarding body for the majority of Griffith
College degree programmes. It is now a requirement of QQI that all degree seeking students
(i.e. students who will be graduating and will be awarded a QQI degree) must have a PPS
(Personal Public Service) Number for identification purposes for examinations and registration.
You also require a PPS Number to work legally in Ireland. This number identifies you as a
taxpayer and entitles you to the same rights as every other worker in Ireland.
The Department of Social Protection can provide you with a PPS number at its Intreo Centres.
To obtain a PPS Number, you can make an appointment online at www.mywelfare.ie.
When you go to this website, you are firstly required to register with MyGovID and then you
can proceed to book your appointment.
You then go to the Intreo Centre which is located in the city centre:
•

Intreo Centre, 197-199 Parnell Street, Dublin 1 (just off O’Connell Street)
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When you go to the Intreo Centre, you will be required to bring the following:
 Passport
 Letter from the College (please see the ‘International Office’ section)
If everything is in order, the PPS Number will then be sent to you in a Letter of Notification,
within 5 working days.
Non-EU Students Please Note: In general, students will not be issued with a PPS Number
unless they have a valid IRP (Immigration) Card.
Useful Tips and Information
o The minimum wage in Ireland is €9.80 per hour for an “experienced adult
worker”. Please visit http://www.citizensinformation.ie for further information.
 It is in your interest to make sure you are earning no less than the minimum wage.
 When looking for a part-time job, it is a good idea to check jobs websites (see below).
 Calling in-person into shops, hotels, coffee shops etc. is also a good idea. You should
always dress smartly when going job-hunting and bring a complete and up-to-date
CV/Resumé and any references you might have.

Below is a list of employment websites, which can be particularly useful in your job search:

www.irishhoteljobs.com

www.dublinjobs.ie

www.jobs.ie

www.parttimejobs.ie

www.monster.ie

www.recruitireland.com

www.irishjobs.ie

www.careersportal.ie

www.edenrecruitment.ie

Good luck! But please remember…
When you come to Ireland to study, any work you undertake must not interfere with your
studies. Your course work and College attendance will suffer as a result of working too many
hours. Non-EU students: Under Irish Government regulations, students who do not attend their
classes are in violation of the terms of their Immigration Permission to Remain in Ireland and
as such, the College is obliged to report these students to the Irish Naturalisation and
Immigration Service. Please see the ‘Attendance’ section for further details.
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Money Matters
The Euro
Ireland’s currency is the Euro. One Euro is divided into one hundred cents. Notes are issued to
the value of €500, €200, €100, €50, €20, €10 and €5 and coins to the value of €2, €1, 50c, 20c,
10c, 5c, 2c and 1c. All countries in the ‘Eurozone’ have the same bank notes, but this is not the
case with the coins – one side is common to all of the countries while the other side has a design
unique to each country. Coins from all other Eurozone countries can be used in Ireland.
Banks
Banks are open Monday to Friday, from 10:00 to 16:00, although longer opening hours may
apply to different branches. ATMs/Cash Machines are widely available throughout towns and
cities, although smaller towns may not have ATM facilities. International bankcards with PLUS,
LINK or Cirrus symbols should work in most ATMs in Ireland. Most banks provide Bureau de
Change and Travellers Cheque facilities.
Opening a Bank Account
Griffith College international students can open a student bank account in a number of banks
in the city.
To open a bank account you need to bring the following to the bank:
1. Passport
2. Letter from the College containing the following details:
-

Your course name

-

Your Dublin address

-

Confirmation that you are a registered student with Griffith College

You can order your Bank Letter from the International Office section of https://my.griffith.ie

*Please see the ‘International Office’ section.
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ATM Cards
When you open a bank account, you will automatically be sent an ATM Card. You will firstly
receive your PIN (Personal Identification Number), which you should memorise, and then
shortly after you will receive the actual card itself.
Credit Cards
Major credit cards are accepted throughout Ireland in shops, hotels, restaurants, etc.
Guesthouses, smaller shops and pubs do not generally accept credit cards, particularly in some
rural areas. Some shops may insist that you spend above a certain amount before they will
accept payment by credit card, e.g. €5 or over. Visa and MasterCard are generally acceptable
while Diners Club and American Express are less popular.
Living Expenses
If you have never lived away from home before, managing your finances could be a challenge!
You should devise a budget for your expected monthly bills and outgoings. At the end of the
month you should then look at the cost of your outgoings against what you had estimated.
Every month you should make any necessary adjustments to ensure that you stay within your
budget.
In this budget you should make a list of ‘must pay’ items, including:
 Rent
 Electricity
 Heating (e.g. gas, oil etc.)
 College materials
 Food
 Provision for medical expenses

You should also record other expenses that you think you will have, e.g. travel, socialising,
mobile phone, clothes etc.
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Miscellaneous costs:
 Cinema – €6.00-€10.00
 Student Meal in McDonald’s (Big Mac or similar) - €5.00
 Coca Cola in pub- €2.50-€3.00
 Beer in pub- €4.00-€6.00
 Bottle of Coca Cola bought in supermarket €2.25
 Beer bought in supermarket €2.00-€4.00
 Cappuccino or Café Au Lait €1.50- €3.00
Some tips for making the most of your money:
 Buy your food in bulk in supermarkets (please see the ‘Shopping in Dublin’ section). This
is much better than shopping for food only when you are hungry, when you may be
inclined to spend more money on inappropriate food.

 If you wish to phone home, you should use call shops or buy special International Call
Cards, rather than using your landline or your mobile phone. If you want to keep in
contact with friends in Dublin, use your mobile to send text messages as it is much
cheaper than phoning, especially if they are not on the same network as you.

 Be careful when buying clothes, as some clothes labelled ‘Dry Clean Only’ will be
expensive to launder. There are many types of clothes shops that will sell the same
clothes at different prices, so shop around to ensure that you are getting the best value.

 As winter sets in, it is tempting to buy heavy clothes, which can be more expensive, but
it can be more effective to wear two or three t-shirts under a normal sweater than to
buy one large heavy sweater. Wearing thermal clothing is also a good way of keeping
warm without spending a large amount of money.
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 Energy Suppliers: There are a number of electricity and gas suppliers in Ireland
including Electric Ireland, Bord Gais, Energia and Airtricity. Some appliances use more
electricity and power than others, e.g. electric showers, kettles, and personal
computers, but there are many ways of reducing your energy bills, details of which are
available on various websites including www.seai.ie. http://www.bordgaisenergy.ie,
www.electricireland.ie, www.airtricity.com.

 Tax Free Shopping is available to all non-EU nationals returning back to their home
countries. If you plan to make a big purchase (e.g. if you want to buy a new laptop), you
should wait until you are planning to go back to your home country and then buy the
item before you leave Ireland. You can claim your tax back at the airport before you leave
and you will save up to 20% of the cost price. The refund amount will then be sent to
your home country address. The purchase must be made within two months of your
departure date.

Although you are constantly budgeting to ensure that you have enough money to get from one
month to the next, remember to treat yourself to something nice every once in a while - it will
give you a welcome boost!
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Legal Issues
Police
Ireland’s national police service is called the Garda Síochána, officers are called Gardaí or
‘Guards’. Full details of national and local Garda Stations can be found at www.garda.ie
Reporting Incidents
If you are a victim of crime, you should report it to the Gardaí as soon as possible after the
incident has taken place.
There are two ways to report incidents:
(i) You can dial 999/112 free of charge from any landline phone in the country and this will
put you in contact with the Emergency Services (Gardaí, Fire Department, Ambulance
etc.).

Please note: These numbers should only be used in emergency. It is a criminal offence to
make prank calls to the emergency services.

(ii) You can visit your local Garda Station and complete an Incident Report Form. The
Incident Report Form is also available online at: www.garda.ie. A pre-completed form
will speed up the reporting of an incident.
When reporting an incident, the following information will help with any subsequent
investigation:
 Your personal details, i.e. name, address and telephone number(s).
 The victim’s details (if other than yourself), i.e. name, address, and telephone number(s).
 The incident details, i.e. location/day/date/time of the incident.
 A brief description about the incident including details of the occurrence, any description
of the culprit if known, i.e. clothes, physical appearance, or any distinguishing features like
a tattoo or scar.
 List of property stolen or damaged, in the case of a burglary.
 Any further information that you think will aid the Gardaí with their enquiries.
 If your vehicle has been stolen, the following information should be provided:
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-

Registration number

-

Make and model of the vehicle

-

Distinguishing features i.e. colour, any modifications etc.

What to do in the Case of Emergency
In an emergency you can dial 999/112 free of charge from any landline phone in the country
and this will put you in contact with the emergency services (Gardaí, Fire Department,
Ambulance etc.).
There are a number of Health and Safety/First Aid courses available in each area that teach First
Aid skills such as how to treat minor wounds, how to support a person who has been in a serious
accident etc. More information on First Aid is available on www.safetyireland.com.

Irish Laws
While you are integrating into the Irish way of life, you must also adjust to Irish laws. Some of
the laws here will almost certainly differ from the laws in your home country and certain
offences in Ireland may have more stringent or lenient punishments than in your own country.
It is important that you familiarise yourself with the most common Irish laws and adhere to
them, as failure to do so may lead to prosecution.

Some of the most commonly enforced laws in connection with students are as follows:
 Drugs
Trafficking, possession or use of illegal drugs in Ireland is considered to be an extremely serious
offence and offenders can expect to receive a fine, with the possibility of imprisonment.
 Alcohol
If you are intoxicated in a public place you can be taken into Garda custody overnight, especially
if you are alleged to have caused a disturbance. If this happens, you may be charged with being
‘Drunk and Disorderly’.
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 Theft
If you have been accused of theft or are considered to be acting suspiciously, the Gardaí can
legally stop and search you. If this happens, it is best to cooperate, to avoid getting into further
trouble.
 Littering
The Irish government is currently clamping down on littering. Any person found littering, either
by a member of the Gardaí or by a Litter Warden, will face an ‘On the Spot’ fine. For further
information you can visit the Dublin city Council website: www.dublincity.ie
Some other important points:
 Arrest
If you are arrested, a Garda will read you your rights. When you reach the Garda Station, you
are entitled to one phone call. You should use this phone call to contact a solicitor, or a friend
or relative who may be able to help. If you do not have a solicitor you can request one while in
custody and one will be provided for you.
 Immigration (Non-EU Students)
If you are a non-EU student, you are bound by the rules and regulations governing your
permission to remain in Ireland. You should familiarize yourself with these rules and ensure you
adhere to them, as failure to do so could have severe consequences. If you become involved in
any illegal activity this permission to remain may be withdrawn and you may face deportation
back to your home country.

Further information on all prosecutable offences can be found on www.garda.ie or by visiting
the Department of Justice and Equality website: www.justice.ie.
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Legal Matters
From time to time you may require legal advice regarding an issue that neither your friends nor
Griffith College can help you with. You may be facing discrimination from an employer, abuse
from a neighbour etc., and you may want to seek legal advice.
There are free legal advice centres around Dublin staffed by professional lawyers who work to
ensure that everyone has access to legal guidance, regardless of their financial circumstances.
The Free Legal Advice Centre (FLAC) is one such organisation. Information on this organisation
can be found on their website: www.flac.ie.
Another useful resource is the network of Citizens Information Centres. Contact details are
available online at www.citizensinformation.ie.
Driving in Ireland
The following information is a brief guide to the basic driving rules in operation in Ireland. For
more information you can contact your local Garda Station or visit www.garda.ie, or you can
visit the NDLS (National Driver Licence Service) website www.ndls.ie. In order to be permitted
to drive legally in Ireland, you will need one of the following:
Full Driving Licence from your Home Country: With your home country licence, you are
permitted to drive in Ireland for a maximum of twelve months. After the twelve-month period,
you must apply for an Irish Driving Licence.
Full Irish Driving Licence: To get a full Irish Driving Licence, you have to complete a theory test
and practical test. For further information about the Irish Driving Test, you can visit the Road
Safety Authority website: www.drivingtest.ie
Learner Permit: If you have not yet passed the Irish Driving Test, you can apply for a Learner
Permit. Holders of a Learner Permit, must be accompanied in the car by a fully licensed driver.
National Car Test (NCT): If your car is more than two years old, it must have an NCT (National
Car Test) Certificate to indicate that it is in a road-worthy condition. Visit www.ncts.ie for more
information about the NCT Certificate.
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You must also have valid Insurance and Road Tax for the car that you are driving, which must
be displayed on the left-hand side of the car’s windscreen.
The ‘Rules of the Road’ document, which details the rules and regulations governing driving
standards in Ireland, can be found on the Road Safety Authority (RSA) website: www.rsa.ie, or
can be purchased in book format in any Post Office.
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Penalty Points
A Penalty Points system for driving offences is in operation in Ireland. Under the system, a driver
accumulating 12 penalty points within a three-year period will automatically lose their Driving
Licence for six months. The amount of penalty points imposed depends on the severity of the
offence. The following is a listing of the most common offences:
 Speeding
 Breaking a red light
 Driving without a seat belt
 Holding a mobile phone while driving
 Allowing children in rear seat without seat belts
 Driving without a Licence
 Using a vehicle with worn or defective tyres
 Dangerous overtaking
 Failure to stop when requested by Gardaí
 Failure to yield at Right of Way
 Applying for Licence while disqualified
 Using vehicle with deficient windscreen wiper
 Driving a vehicle in bicycle lane
 Driving on a Provisional Licence unaccompanied

For the full listing of offences and the corresponding penalty points and additional
information, you can visit: www.penaltypoints.ie
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Below is some additional important information:
 Speed Limits
Motorways

120 km/h

National Roads

100 km/h

Regional Roads

80 km/h

City Roads

50 km/h

Special Speed Limits*

30/60 km/h

*Special speed limits are sometimes applied to designated roads and zones (e.g., on roads
surrounding built-up areas, around schools, etc.).
Failure to drive within the specified speed limits in the appropriate areas can result in a fine,
penalty points placed on your licence and/or the loss of your licence.

 Alcohol
Never drink and drive!
Drinking alcohol considerably impairs your ability to drive safely. If you are caught driving under
the influence of alcohol, you will be fined and may lose your licence and/or face a prison
sentence.
 Seatbelts
It is required by law that all people travelling in a car must wear seatbelts (front and rear). It is
the responsibility of the driver to ensure that all passengers wear their seat belts.
 Horn
It is illegal to sound your horn between 23:00 and 06:00 unless it is to avoid an accident.
 Documents Required


You are required to carry your driving licence with you at all times when driving.



You must also be able to show all documents proving that you are the owner of the
vehicle if requested by a member of the Gardaí.



Your tax, insurance and NCT Certificate, where applicable, must be shown on the
windscreen.

 Important Information


Drive on the left-hand side of the road.
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Traffic from the right has priority.



Do not overtake on the left-hand side of other traffic.



It is illegal for any person under the age of 17 to drive a car.



It is illegal for any person under the age of 12 to be a passenger in the front seat of
a car.

 Pedestrians
When driving in populated areas, please be aware that children sometimes play on the roads,
especially in housing estates, so extra caution is required.
It is important to remember that in the event of a collision with a pedestrian, the driver of
the car is generally penalised, regardless of the circumstances.
 Accidents
If you are involved in an accident with another vehicle, you should not move either vehicle if
possible, and contact the Gardaí immediately. If you need to clear the road for the rest of the
traffic, you should move the cars and then inform the Gardaí of the accident.
DO
 Get the registration number of the other vehicle.
 Get the insurance details from the other party. (These can be obtained from the
Insurance Disc on the windscreen).
 Remain calm and polite, but be firm to ensure that you get all the appropriate
details from the other party.
 Report the accident to the Gardaí if they are not called to the scene.
 Preferably take pictures or sketch the scene if possible.
DON’T
 Admit liability at the scene, as this is a condition in the majority of insurance
policies and admitting liability could result in your policy being terminated.
 Leave the scene of the accident until all relevant information has been
exchanged.
 Take what the other party says literally - if the other party says something that
you feel is valid, request them to write it down and sign it so it can be used if
they change their story at a later date.
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Section 3 – Studying at Griffith College
Rules and Regulations
Attendance
Griffith College Dublin expects full commitment and engagement from students and so full
attendance is required. In addition, the Irish Department of Justice and Equality requires that
Non-EU students must maintain a minimum attendance rate of 85% in order to satisfy the
conditions of their permission to remain in Ireland.
Students’ attendance is monitored throughout the year and it is your responsibility to ensure
that your attendance is recorded accurately.
If you have a valid reason for non-attendance, you are required to provide an explanation along
with any relevant documentation to your Course Administrator (and a copy to the International
Office - Non-EU students). If your non-attendance is due to medical reasons, you must submit
a Medical Certificate from a doctor who is on the College’s recommended list of approved
doctors and registered by the Irish Medical Council.

Non-EU students: Even if your absence is certified/documented you will still be marked
as Not Present for the duration of your absence. This is a directive of the Irish
Naturalisation and Immigration Service (INIS).
Poor attendance will result in the College sending a formal written warning to your home
address and persistent unsatisfactory attendance may lead to the termination of your place in
Griffith College. The College is also required to report Non-EU students who are poor attenders
to the Irish Naturalisation and Immigration Service (INIS).

Non-EU students: If you go to INIS to extend your immigration permission and your
attendance rate is below 85%, you may face one of the following consequences:


Your IRP (Immigration) Card will be taken from you and your permission will only be
extended for as little as one month until your attendance rate improves.
-and/or-



Your passport will be held by INIS and your permission will only be extended for as little
as one month until your attendance rate improves.
-or-



Your passport will be withheld and procedures will be instigated by INIS for your
deportation.
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If this occurs, you should obtain legal representation immediately to seek a court injunction
to stop the progression of the Ministerial Order for deportation. Please note that the College
may no longer be able to offer assistance at this stage.
If you are unable to attend a class for cultural/religious reasons, e.g. due to a religious
holiday, please contact your Course Administrator for permission to be excused.
If students wish to travel home during term time, their overall attendance rate may be
adversely affected. Therefore, Griffith College reserves the right to withhold the necessary
letters required by students to assist them with their travel arrangements should their period
of travel overlap with their academic timetable.
Students are not only required to attend, but also to participate in all classes. To ensure
appropriate participation, students are expected to equip themselves with any materials
(such as text books, manuals, notebooks, pens, paper etc.) stipulated by the lecturers/faculty
as essential to the programme of study. Persistent unsatisfactory participation may lead to
the termination of your place in the College, as with persistent non-attendance.
If you require further information or advice about any of these issues, please contact the
International Office or your faculty.
Punctuality
You are required to be present at the appointed start time for all of your classes. If you are
late for a class and your attendance is not recorded, your overall attendance rate will be
affected.
Examinations
There are two examination sittings per year, in January and May. There are also repeat
examinations during the month of August. Examination results are normally made available
on the Student Intranet (www.my.gcd.ie) within five weeks of the completion of
examinations. You require your Student Number and Password to access your results. Further
information regarding examinations is available from your Course Administrator.
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Impersonation
Impersonation in a college environment occurs when you allow someone to participate in an
examination or to attend a class on your behalf.
If you allow a friend/classmate to sit an examination for you or attend a class in your place,
then both you and your friend/classmate are guilty of impersonation.
Impersonation is a serious academic offence and students who are found to be involved in
impersonation will have to answer to their faculty and may then be referred to the
Disciplinary Committee of the Griffith College Academic Council.
Penalties can include one or more of the following: a warning, a requirement to re-sit the
relevant examination, loss of marks or outright failure for the examination, failure in an entire
subject/module, a charge of misconduct recorded in the student's file or expulsion from the
College.
Students have the right to appeal to the Griffith College Academic Council.
Assignments
All assignments must be completed by the deadline specified by your faculty. It is important
to remember that if you cannot adhere to this deadline, you must inform your faculty before
the deadline date. All assignments must be your own work and you may be asked to defend
your work orally if there is any doubt about its authenticity. Further information about
assignments and project submission is available on the Griffith College Student Intranet or
from your Course Administrator.
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Plagiarism
What is Plagiarism?
Plagiarism is the presentation of someone else's words, ideas, concepts, arguments, designs
or work as your own. You plagiarise when you copy or recycle another's work without due
acknowledgment, or when you knowingly allow someone to use your own work in this way.
For Example:
 If you copy something from the Internet without referencing it and present it as your
own work.
 If you copy a friend’s/classmate’s work and present it as your own.
 If you allow a friend/classmate to copy your work and present it as his/her own.
Plagiarism is a serious academic offence and students who plagiarise will have to answer to
their faculty and may then be referred to the Disciplinary Committee of the Griffith College
Academic Council.
Penalties can include one or more of the following: a warning, a requirement to resubmit the
work in question, loss of marks or outright failure for the work, failure in an entire
subject/module, a charge of misconduct recorded in the student's file or expulsion from the
College.
For further information about plagiarism, please contact your Programme Director or any of
your lecturers and they will be happy to explain it to you in more detail.

Transferring to another Programme
Requests from students who have been accepted onto a programme in Griffith College and
who then wish to transfer to another programme in the College may not be considered.

Non-EU Students Please note: It is a directive of the Irish Naturalisation and Immigration
Service (INIS) that changes of course are not generally permitted.
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Authenticating Documents
Some students will be required to have their Griffith College parchment authenticated
before returning to their home country. This is an easy process, but should be started once
you receive your parchment at your graduation ceremony.
To authenticate this document, and any other Irish education document from your time in
Ireland, you will need to present it to the Department of Foreign Affairs and Trade.
This can be done in Dublin or Cork. If you have already returned home or have moved to
another country, you should contact the nearest Irish Embassy.
For further information, please visit:
https://www.dfa.ie/travel/our-services/authenticating-documents
Continuing Your Studies in Griffith College
If you complete a programme in Griffith College and wish to then continue your studies in the
College, please submit an application form to the International Office and we will be happy
to give it consideration. Tuition fee concessions are available and you can contact the
International Office for further details.
English Language
All international students for whom English is not their native language are tested in English
before starting their programme in Griffith College. Students with the necessary IELTS/TOEFL
scores (or equivalent) are exempt from this test. If your English level is not of the required
standard, you must attend English Support Classes along with your regular classes. Please visit
the Griffith College website www.griffith.ie for full details of the College’s English language
requirements.
The purpose of these classes is to help you to improve your standard of aural, oral and written
English so that you gain more from your lectures, take better notes, write better assignments
and perform better in your examinations.
If English is not your native language, we advise you to speak it as much as possible both inside
and outside the College.
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Top Ten Study Tips
1. Set up a schedule and allocate more time for the most difficult subjects.
2. Study for 10-15 minutes at a time and build up to longer periods of time.
3. Take breaks. Study small portions of material, take a break, then study some more.
4. Don't cram.
5. Find a good location. Make sure you are comfortable, but not too comfortable!
6. Always try to study in the same place. This will help you associate that location with
study and will facilitate concentration.
7. Make sure it's a quiet place.
8. Make sure it's well lit.
9. Eliminate the obvious distractions: turn your mobile off. Put away papers, magazines,
etc. Turn off radio and television.
10. Reward yourself. You're more likely to study again and concentrate if you know there's
a reward at the end.
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Library
The College Library has a team of staff who are there to help with your information needs
during your time at Griffith College. They can assist you should you need to access a particular
book or article when researching college work. They are there to facilitate you, so please feel
free to consult them at any time.
Griffith College’s Library takes up nearly the entire second floor of the Arthur Griffith building.
The entrance is just across from the lift in the glass section of the building.
Term-time opening hours
Monday - Friday

8:30 - 21:30

Saturday

10:00 - 18:00

Sunday

Closed

Summer opening hours
Monday - Friday

10:00 - 20:00

Saturday

10:00 - 14:00

Sunday

Closed

Please note: the library issue desk closes 15 minutes before closing time.
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Online Databases and Resources
Access to online resources including online journals and databases is available through the
Library Information page on Moodle. To access this page you need to login to Moodle using your

Student Number as your Username and Date of Birth (dd/mm/yyyy) as your password.
To find the resources best suited to your study area, select your faculty from the list provided.
You will then have access to the login information for all the resources available to you.
If you experience any problems with accessing these resources please do not hesitate to
contact the library by email or by asking a member of staff at the issue desk.
Finding the Right Book
Each book has been catalogued with a specific number to enable you to locate its exact
location on the shelf. Books of a similar subject are located near to each other, however, be
aware that when searching for a book or a particular topic, it may not be catalogued as you
might expect, so be sure to always refer to the Library Catalogue and make a note of the
correct location.
Key in the name of the book, or the author or a combination of search terms to find the book
or subject area of your choice. If there is a green tick next to the title, the book should be in
the Library, if there is a red tick, it is out on loan.
If you cannot find a book you are looking for, for whatever reason, please check with the
library staff and we will help you locate it or reserve it and notify you by email or text when it
has been returned to the Library.
Library Fines
All fines must be paid using Student Smart Cards and not cash. The Library will no longer be
able to accept cash.

IT services
The College Intranet (Moodle) offers information and guidelines required by students, staff
and lecturers. Students can log on to the system and access lecture notes, examination
material and library resources, along with a host of additional information to make student
life easier.
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Section 4 – Students’ Union/Health & Safety
Griffith College Students’ Union

Griffith College Students’ Union (GCDSU) is the representative body for all students within the
College. International students are encouraged to get involved in SU activities in order to
make your time in Griffith more enjoyable. As a student of Griffith College, you will
automatically become a member of the Students’ Union to avail of all they have available for
you.
There are three sabbatical officers in the SU who take a year out from their studies in order
to help make your time in college even better! On arrival, it is essential that you join the SU
Facebook Page (www.facebook.com/GCDSU)
The President, Vice President and Clubs & Societies Officer are elected by their fellow
students every year. The Students’ Union Manager assists the officers in the management of
the SU, and also offers advice to students in relation to such matters as accommodation and
finance.
It is the students’ energy and enthusiasm that make the Students’ Union the great success
that it is.
Jason Killeen - Sports and Societies Officer
Jason is responsible for organising the Sports Clubs and Societies within the College, such as
Football, Basketball, Film & TV, Badminton, Volleyball and many more. He has a lot of ideas
for everyone to get involved in Clubs and Societies for 2019/2020.
If you want to get involved in any of the SU’s Clubs or Societies, Jason is the man to talk to.
Jason also assists students who are looking for accommodation in Dublin. Accommodation
enquiries can be directed to studentliving@griffith.ie
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Rose Ugualah - Communications and Accommodation Officer
Rose has just completed her degree in Journalism and Visual Media here at Griffith College
She has written for The Sunday Independent, Totally Dublin, Image.ie and The Circular. She
was nominated for Journalist of the Year at this years Smedia awards.
Claire Aston - Students’ Union Coordinator
Claire is from Dublin and has a BA (Hons) degree in Journalism & Visual Media. She has worked
in the SU for the past three years.
Her responsibilities include working with the SU President and attending events and meetings
when the President of the Student Union is unable to do so.
Claire is responsible for entertainment and organising trips, so all college events and parties
are her responsibility. Claire is there to ensure that everyone gets involved and enjoys their
time at Griffith College.
Manager – Paul Walsh
Paul is from Dublin, has a Masters in Sport Management from UCD and is a business graduate
from Griffith College.
Having worked in corporate banking and most recently CUSAI (College and Universities Sports
Association of Ireland) he is no stranger to Griffith Students’ Union. While studying here he
also spent a year as Clubs & Societies Officer and another as SU President.
Paul says:
“The aim of the Students’ Union is to enhance the students’ experience of college and to make
it as fun as possible. I would encourage every student to get involved and make it as wonderful
an experience as possible. The office is always open so please feel free to drop by with ideas
and suggestions or simply just to say hello - don’t be shy!”
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Entertainment & Events
A wide range of student events are organised throughout the academic year. The Students’
Union recognises the multiculturalism of Griffith College and as a result, accommodates many
international festivals. Events take place all year long and includes Fresher’s Week
(September), Refresher’s Week (February), Halloween Ball, Christmas Ball, Chinese New Year,
RAG Week and infamous parties in Urban Square Café. Another event that the Students’
Union organise is the Dog Petting Therapy in April to help students relieve some exam and
assignment stress.
The crown jewel of the college year is the annual spectacular ‘Griffith Ball’. It is a formal ball
that takes place towards the end of the academic year, usually in April. It is the most
extravagant event to take place during the Griffith College calendar and is the only event
outside of your graduation where you will find lecturers and other staff of the College mixing
with the students at a social event. Dinner, dancing and live music as well as many other
attractions on the night are on offer. This event is a favourite among staff and students alike.
The SU also organise off-campus trips for students during the academic year. These trips are
subsidised by the Students’ Union and give all students the opportunity to make some new
friends and enjoy a weekend out of Dublin. The Discovery Trips are extremely popular and
sell out fast. These trips are overnight stays around Ireland where students get to experience
Irish culture, so make sure to book your ticket in time to avoid disappointment.

Sports Clubs & Societies
Griffith College has a lot to offer regarding Clubs and Societies and we try to cater for
everyone. Participation is generally free. Getting involved with the clubs and societies is a
great way to meet friends from all different nationalities, have fun and enjoy your stay in
Griffith College.
Soccer: The Soccer Club is the College’s biggest club. Last season there were two men’s and
one women’s team. The teams compete in the College Football League and train once a week.
The club has a great social scene and many nights out are organised. So if you want to have
fun and play a sport this club is for you.
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Rugby: Griffith College competes in the third division of the Students Sports Ireland League.
The team train and play their matches in the Iveagh Grounds in Crumlin. At the start of every
year trials are held for new players.
Basketball: The basketball team play in division two of the College Basketball League. Having
ended a very positive cycle in 2012 we are now looking to build a better and stronger team
for the years to come.
Cricket: Having won the 2013 NCI Cricket Blitz against some of the biggest university cricket
teams and cricket club teams, this year promises to be one of the greatest so far. Griffith
College Cricket Team is building its success on hard training and passion.
Table Tennis: Over the past two years, Griffith College has built one of the strongest third
level education table tennis teams in the country, having won the Intervarsities plate cup for
two years in a row and having finished second in Division 1 of the Colleges Table Tennis
League. The team are looking to finally win next year’s league.
Badminton: The team compete in Division 3 of the Students Sports Ireland League. They train
in a Sports Centre near the College and are looking to improve on last year’s 3rd place
positioning in the league. Badminton is a mixed sport where both men and women compete
together.
Pool: The Pool Team has a long standing tradition of competing in the intervarsity
tournaments every year and this year is no exception. Our target for this year will be to make
pool a more popular sport in the College.
Fencing: Fencing has been going strong in Griffith College over the past few years; the team
compete in intercollegiate competitions every year. It is one of the most under-developed
sports in the country, and in view of this we are glad to provide this activity for students.
Volleyball: We have both a male and female team competing in Division 3 of the Students
Sports Ireland League. The female team narrowly missed a quarter final spot last year. We are
looking to build on their success, as volleyball should become a mainstream sport in the
College.
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Zumba Society: The Zumba Society was a great success last year with hundreds of members
participating throughout the year. Our Zumba teachers are some of the best in the country
and bring all their Latin American energy and experience.
Yoga Society: The Yoga Society is another extremely successful society in the College.

The

Students’ Union run 6 week programmes for which you can register for free. Special detox
sessions are organised close to the exams periods in January and May. Yoga really helps our
students to relax and focus, and it will regenerate your mind and body.
Paintball Society: The Paintball Society is one of the craziest and wacky societies around
College. We team up with Skirmish Paintball who are one of the best paintball companies on
the East Coast of Ireland. Every trip is packed with 50 to 60 students ready for combat. It’s a
thrilling experience that students love.
Poker Society: The Poker Society meets every month for small or large tournaments. Every
tournament has great cash prizes and spot prizes too. Tournaments are generally run in the
evenings and are a great opportunity for students to test their bluffing skills and to meet new
people.
Griffiti Society: Griffiti Magazine is the official publication of the Students’ Union. It keeps
students up to date with activities on campus as well as reviews on various media and current
affairs. The society meets once a week where anyone and everyone is welcome to attend to
contribute to the magazine or just to see how an issue is put together.
Drama Society: The Drama Society is one of the most popular societies on campus. Last year
it was nominated for Society of the Year. The society meets once a week to prepare end of
year productions. It is the society to join for those who want to improve their public speaking
or want to have fun and expand on their artistic flare.
Beer Pong: The Griffith College Students’ Union are the first Students’ Union in Ireland to
have an official Beer Pong Society. It is the best society in the College with over 140 members.
The society meets every second Tuesday at 6.30pm as per tradition. Students party into the
night and win fantastic prizes while making new friends.

55

Want to set up a Society?
It is easy to set up a society in Griffith. If you contact the Clubs & Societies Officer on
su.sports@griffith.ie or come into the SU office in the Meagher Building, the officers can help
you set up and actively promote new societies on campus to gather members.
Hoodies
The Students’ Union also provides a range of coloured hoodies in red, blue, white, purple,
navy and grey. Prices range from €20 to €25. The hoodies will keep you warm, make you look
cool, and you can also bring one home to your family or friends. The Students’ Union has pullover ones and zippy ones too, so drop in anytime to get yours.
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Facilities
Do you have free time, or a break between classes? Or do you just want somewhere to hang
out and chill? The Student Common Room is one of the more popular areas in Griffith College
for students who just want to sit back and relax with their laptop (the SU building has Wi-Fi)
or to watch some TV or movies on the big screen TVs. Students can also avail of a Nintendo
Wii, Xbox 360 and a PS3 in the Common Room.
Not all students wish to buy from the College Restaurant – Urban Square Café. As such, the
Students’ Union building has a dedicated kitchen area on the ground floor for students who
wish to bring their own food from outside College. The area is equipped with microwaves,
kettles, a sandwich maker, a sink, tables and chairs.
The top floor if the Students’ Union is the pool room with three pool tables, a foosball table,
and dart board.
RAW Condition Gym & The Fitness Room
The SU has a partnership agreement with Raw Gym - check out their website
www.rawcondition.ie. They are located only 15 minutes’ walk from campus and there is a
special range of pricing options for Griffith College Students. Just drop into the SU for more
information.
We so have a small Fitness Room on campus which offers two treadmills and bikes as well as
rowers. If you wish to use the Fitness Room then come to the SU. It’s simple - all you need to
do is fill in a form and pay €50 and we will give you a key for the Fitness Room. You must
return this key before the end of term in early May. If you live in Griffith Halls of Residence,
instead you call up to the Accommodation Office and they will programme your room key to
open the gym as part of your rent.
Urban Square Café
By day a cool hang out spot, lots of students hang out there, get food, and have a chat. The
SU run themed nights in the bar offering a cheap night out and a party on campus.
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Health, Safety and Wellness
College Counsellor
A Counselling Service is available to all students. The first four sessions are free of charge. The
meetings take place off campus on the Crumlin Road (Dublin 12), providing anonymity for
students who wish to avail of this service. Students can call, text or email to book an
appointment Monday – Friday 9am to 8pm (counselling@griffith.ie and 085 152 1511), with
appointments being available within 24hrs. On the weekend the phone is monitored by a
qualified counsellor from 6pm Friday until 9am Monday inclusive.

Health and Safety
The College is affiliated with the following GP/Family Doctor located beside the campus:
Dr. Kevin O' Flynn
239 South Circular Road, Dublin 8.
Tel: 01 454 1357
(Please note: there is also is a female doctor on staff: Dr Margaret Grainger)

Opening Hours
Monday to Friday
Mornings: Drop-In Facility Available from 09.30am -11.30am
Afternoons: Patients seen by appointment only.

Cost
€45 per visit (You are required to show your Griffith College Student Card in order to get this
discounted rate).
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GP (DOCTOR) SERVICES EVENINGS & WEEKENDS
DUBDOC
Website: https://www.dubdoc.ie/
Phone: 01 454 5607
Locations: Dublin 2, Dublin 8, Dublin 10, Dublin 12, Dublin 20, parts of Dublin 6 and West Co. Dublin

Doctor on Duty
Website: https://www.doctoronduty.ie/
Phone: 01 420 0880
Locations: Throughout the Greater Dublin area

Public Hospitals
St. James's Hospital
James's Street, Dublin 8
Tel: 01 4545607

Tallaght Hospital
Tallaght, Dublin 24
Tel: 1890 20 22 24

St Vincent's Hospital, Elm Park, Dublin 4
Mon-Fri: 6pm-10pm;
Tel: 01 209 4021

Mater Misericordiae Hospital
Eccles St, Phibsborough, Dublin 7
Tel: 01 803 2000

Beamont Hospital
Beaumont Rd, Beaumont, Dublin
Tel: 01 809 3000
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Medical Insurance - Non-EU Students Only
Medical Insurance cover is arranged for Non-EU students through O’Driscoll O’Neill Insurance
Brokers Ltd. The following is a summary of what their policy covers.
Summary of Cover
The Insurance Company will pay costs incurred by any insured student following any
accidental injury whether hospitalization is necessary or not, or any illness necessitating
admission to hospital, up to a limit of €2,500,000.

The policy is subject to a €100 excess per incident – this means that the first €100 of any claim
is not covered. For example, a claim for €500 would result in a payment of €400, a claim for
€5,000 would result in a payment of €4,900 etc. Any one-off medical expense under €100
(e.g. a visit to the doctor) will not be covered by the policy.

All medical expenses arising from one particular incident will be treated as one individual
claim. The total amount of the claim less the €100 excess (the first €100 of the total claim) is
the amount that will be reimbursed to the student.

Exclusions
The policy is subject to standard insurance exclusions including those detailed below. The full
policy wording is printed on the back of the Policy Certificate and should be referred to for
the full terms of the policy.

 The policy excludes claims arising from pre-existing illness or injuries known to the
student prior to them travelling to Ireland.
 The policy also excludes claims arising from suicide or attempted suicide, AIDS/HIV,
organ transplants, radioactive contamination and injury arising from certain
hazardous activities (e.g. scuba diving, rock climbing, hang gliding etc.).
 Insured students will not be covered while they are outside of the Republic of Ireland
so if you leave the country you should arrange medical insurance for the duration of
your trip.
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Hospitals
In a medical emergency, you should go to the hospital nearest your home and visit the
Accident & Emergency (A&E) Department. If you visit the A&E department without a Referral
Letter from your doctor (who must be registered with the Irish Medical Council) you will be
charged approximately €100 for the first visit. If you have a referral letter, there will be no
charge. Be prepared to queue – the A&E departments are always extremely busy and you
may have to wait several hours before you are seen by a doctor. You are advised only to visit
the A&E department in the case of emergency; otherwise you should go to your GP/local
doctor.
Non-EU Students: Please see the ‘Healthcare Information’ section for information regarding
what your student medical insurance covers in respect of charges for medical services.
The main Dublin Hospitals are as follows:
St. James’s Hospital
(closest to Griffith College)
James’s Street, Dublin 1
Tel: 01 410 3000

Tallaght Hospital
Tallaght, Dublin 24
Tel: 01 414 2000

Beaumont Hospital
Beaumont Road, Dublin 9
Tel: 01 809 3000

Mater Hospital
Eccles Street, Dublin 7
Tel: 01 803 2000
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Pharmacies/Chemists
Pharmacies/Chemists are generally open from 09:00 to 18:00 Monday to Saturday. Some
have late-night opening hours and are also open on Sundays and these are usually located in
the city centre or in busy districts such as Rathmines and Harold's Cross.
Late-night pharmacies in the vicinity of the College include:

Leonard’s Corner Pharmacy (closest to

Brady’s Pharmacy

GCD)

12 Upper Camden Street

106 South Circular Road

Dublin 2

Dublin 8

Tel: 01 475 1531

Tel: 01 453 428

St. James’s Late-Night Pharmacy

Hamilton Long

St. James’s Hospital

5 Upper O'Connell Street

St. James’s Street

Dublin 1

Dublin 1

Tel: 01 874 8456

Tel: 01 473 4022

Pharmacies/Chemists stock a wide range of prescription and non-prescription medicines. The
staff can advise you as to which is the most suitable for your condition or whether you should
consult a doctor. In addition, most pharmacies sell first-aid, sun and skin care products,
toiletry items and contraceptives.

Dental Care
Dental care is not covered under the College’s Medical Insurance Plan. Dental treatment is
very expensive in Ireland. The economical option is to visit the Dublin Dental Hospital, where
you can receive treatment at a reduced price from trainee dentists under supervision.
Dublin Dental Hospital
Lincoln Place
Dublin 2
Tel: 01 612 7200
E-mail: info@dental.tcd.ie
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Optical Care
Optical care is not covered under your student Medical Insurance Plan so you should shop
around for the best value. Some Opticians offer student rates, e.g. discounted eye
examinations at certain times of the week. Glasses and contact lenses are expensive in Ireland
so if you are in need of optical care, it might be wiser to wait until your next visit to your home
country and avail of these services there instead.
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Safety on Campus
This booklet has been produced by the Garda Síochána

64

Section 5 – Ordering Letters & Immigration Information

Ordering Letters
As an international student, you will require various types of letters to support your stay in
Ireland. You can order these letters using the International Office online letter ordering facility
on the International Office section of my.griffith.ie:

https://my.griffith.ie
Username: Student Number
Password: Date of Birth in the following format: dd/mm/yyyy

Letters ordered online will be ready for collection in the International Office the following
working day. When you are collecting your letter(s) from the International Office, you must
quote the Receipt Number(s) issued to you on completion of the online request. The most
important letters you will need are as follows:

General Verification Letter
You may be asked by your employer, landlord etc., to provide a letter of verification
to prove that you are studying in Griffith College Dublin.

Bank Letter
You will need a letter from the International Office if you wish to open an Irish bank
account.

PPS Letter
It is now a QQI requirement for all degree-seeking students to have a PPS (Personal
Public Service) Number for identification purposes for examinations and registration.
This is not a requirement for non-degree seeking students e.g. Semester
Abroad/Exchange/Gap Programme/English Programme students.
You also require a PPS Number to work legally in Ireland. This number identifies you
as a taxpayer and entitles you to the same rights as every other worker in Ireland.
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Non-EU Students Please Note: In general students will not be issued with a PPS
Number unless they have a valid IRP (Immigration) Card.

Non-EU Students Only:
Please note: Griffith College reserves the right to withhold the necessary letters
required by students to assist them with their travel arrangements should their
period of travel overlap with their academic timetable.

Embassy Letter
If you would like to travel outside Ireland to a country that is not your home country,
you may require a Tourist Visa. If a visa is required, you will need to apply for the visa
in the local Embassy/Consulate of the country you wish to visit. For this purpose, you
will need an Embassy Letter which can be ordered using International Office Online
as detailed above.

Letter of Invitation
If you would like to invite any relatives or friends from overseas to visit you in Ireland,
you can order a Letter of Invitation with which your visitor(s) can apply for a visa in
their home country to enable them to travel. This letter can be ordered online as
detailed above. In order to obtain this letter you will need to provide us with the name
of the person (as it appears on their passport), their date of birth, their passport
number and the proposed duration of their stay in Ireland.
Please note: If there is no Irish Embassy/Consulate in the country in which the visitor
currently resides, you can apply for their visa here in Ireland. Otherwise they will need to
apply for the visa themselves at the Irish Embassy/Consulate in their own country.
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Non-EU Students Only
Registration with the
Irish Naturalisation and Immigration Service (INIS)
When you first arrive in Ireland, an INIS official stamps your passport at the Airport. This
stamp indicates the date that your initial “Permission To Remain” in Ireland expires. It is
necessary to register with the INIS before that expiry date, to extend your Permission To
Remain in Ireland.
The STEPS FOR REGISTRATION with INIS are as follows:

STEP 1: Register with Griffith College

STEP 2: Make an Online Appointment to Register with INIS

STEP 3: Prepare your Evidence of Finances – Non Visa Required Students Only
It is NOT necessary to show Evidence of Finances if you were required to obtain a Visa to come to
Ireland.

STEP 4: Request an Immigration Letter from the International Office
Wait for Email from the GC International Office

STEP 5: Go to the International Office when you get an email informing you that your
Immigration Letter is ready for collection

STEP 6: Go to INIS Office to register

Finished!
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STEP 1: Register with Griffith College
Complete the Griffith College Registration Process. You can only register with the College after you have
arrived in Ireland. To register with INIS you must be a fully registered Griffith College student.

STEP 2: Make an Online Appointment to Register with INIS

https://burghquayregistrationoffice.inis.gov.ie/

IMPORTANT:
DO NOT CHOOSE AN APPOINTMENT
FOR EARLIER THAN February 3rd 2020!!!
(Semester Start Date)
BEFORE GOING TO INIS YOU HAVE TO BE FULLY REGISTERED WITH THE COLLEGE SO TO ENSURE
THAT EVERYTHING WILL BE IN ORDER,

DO NOT CHOOSE AN APPOINTMENT FOR EARLIER THAN

February 3rd 2020
NOTE: CONFIRMATION OF APPOINTMENT
When you complete your online booking, you will get a confirmation of your appointment and you
can print that confirmation for your records.

You should bring that confirmation of appointment with you when you go
to INIS.
STEP 3: Prepare your Evidence of Finances – Non Visa Required Students Only
NOTE: It is NOT necessary to show Evidence of Finances if you were required to obtain a Visa to come
to Ireland. See Evidence of Finances information below
Open an Irish Bank Account and order a Bank Statement

OR
Prepare other Evidence of Finances. See Evidence of Finances information below

STEP 4: Request an Immigration Letter from the International Office
Request an Immigration Letter from the International Office by going to the Registering/Extending
with INIS section of the International Office Website: https://my.griffith.ie

Wait for Email from the GC International Office
Wait for an email from the International Office informing you the next steps

STEP 5: Go to the International Office
You will receive an email asking you to go to the International Office
to collect your Immigration Letter
You bring this with you to INIS for your appointment.

STEP 6: Go to INIS Office
You bring your Immigration Letter, your Proof of Appointment, Passport, and your Evidence of Finances (NonVisa Required Students only) to the INIS Office.

Finished!
When you go to the INIS Office, if everything is in order, your passport will be stamped and the Irish
Resident Permit (IRP) will be posted to you. This IRP entitles you to remain in Ireland for a specified
period of time, usually up to one year. After this period you need to re-register with INIS where
relevant.
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First Time Registration with INIS – Evidence of Finances
When you register with INIS you may or may not be required to show Evidence of Finances.
This depends on whether you are a VISA REQUIRED student or a NON-VISA REQUIRED
student.

Visa Required Students
If you were required to obtain a Study Visa to come to Ireland, you are not required to present
Evidence of Finances on your first registration with INIS. Finance checks were already undertaken as
part of the visa application process.

Non-Visa Required Students
If you did not require a visa to come to Ireland, you need to show Evidence of Finances on your first
registration with INIS.

If you are studying for a period of 6 months or more:
You need to show that you have access to a minimum of €3000

If you are studying for a period of less than 6 months:
You need to show access to funds in the amount of
EUR500 per month of stay in Ireland
The options for showing Evidence of Finances are as follows:
OPTION 1 - Bank Statement from an Irish Bank:
If you choose this option, you must bring an original or online statement from an Irish bank that
shows a balance of €3,000 (or €500 per month if you are staying less than 6 months). The statement
must be for an account in your own name, i.e. the same name as in your passport
OPTION 2 - Proof from a Foreign Bank (i.e. a Non-Irish Bank)
If you choose this option, you must bring 2 original or online bank statements from a foreign bank.
1. The first statement must show a balance of €3,000 (or €500 per month if you are staying less
than 6 months). The statement must be less than 1 month old.
2. The second statement must be from the same bank. It must be less than 6 months old.
 Both statements must be for the same account and in your own name, i.e. the same
name as in your passport.
 You must also show that you have a debit card (for cash withdrawals in Ireland).
 The debit card must be for the same bank account that has the €3,000 (or €500 per
month if you are staying less than 6 months).
OPTION 3 - Proof from a Financial Services Company
If you choose this option, you must bring an original letter from a Financial Services Company in
Ireland that shows it holds €3,000 'in trust' for you (or €500 per month if you are staying less than 6
months).
The Financial Services Company must be regulated in Ireland by the Central Bank of Ireland.
OPTION 4 - Proof via a Pre-Paid Credit Card or Debit Card
If you choose this option, you must bring an original or online statement indicating that you have a
Pre-Paid Credit Card(s) or Debit Card(s) with €3,000 (or €500 per month if you are staying less than 6
months).
Students are generally not required to produce bank statements at second or subsequent
registrations unless they are requested to do so by an immigration officer.
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INIS Location
The INIS is located on Burgh Quay, near O’Connell Bridge
Irish Naturalisation and Immigration Service (INIS)
13-14 Burgh Quay
Dublin 2

INIS Charge
There is a charge of €300 to register with INIS. The INIS requires payment by Credit Card or Debit

Card.

Cash or cheques are not acceptable.
If you do not have a Credit Card or Debit Card, you will be given a Bank Giro Form - a pre-printed form
which can be collected from the INIS office.

GC Registration
In order to register with INIS, you must be fully registered with Griffith College. You will complete the
Online Registration process when you are in Ireland.
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Checklist for INIS Registration Appointment

 Letter from the International Office
- Request from https://my.griffith.ie
 Proof of Appointment
 Passport
 Evidence of Finances
(Non-Visa Required Students Only)

 Credit/Debit Card to pay €300
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Travelling to Other Countries
If you would like to travel outside Ireland to a country that is not your home country, you may require
a Tourist Visa. If a visa is required, you will need to apply for the visa in the local Embassy/Consulate
of the country you wish to visit. You will be required to bring your passport to the relevant
Embassy/Consulate, and a Griffith College “Embassy Letter”. This is a letter you obtain from the
International Office which confirms that you are a student of Griffith College. You can order this letter
from the International Office section of https://my.griffith.ie
Requirements vary for different countries, so always consult the Embassy/Consulate before you submit
your visa application, in order to maximize your chances of success. For example, some embassies will
insist on students holding a valid IRP Card for Ireland before a tourist visa will be granted.
The Department of Foreign Affairs website has a list of all Embassies/Consulates: www.dfa.ie
Please note: You will need to have three to six months remaining on your
“Permission to Remain”/IRP (Immigration) Card when you apply for a tourist
visa for another country.
IMPORTANT: Griffith College reserves the right to withhold the necessary letters required by
students to assist them with their travel arrangements should their period of travel overlap with
their academic timetable.

Schengen Visa
The Schengen Visa enables visa-required students to travel freely in Europe on one visa to countries
within the ‘Schengen Zone’. There are 15 countries based in the Schengen Zone: Austria, Belgium,
Denmark, Finland, France, Germany, Iceland, Italy, Greece, Luxembourg, Netherlands, Norway,
Portugal, Spain and Sweden.
If you intend to travel to only one Schengen country, you must apply at the Embassy/Consulate of that
country you intend to visit. If you intend to visit several Schengen countries, you should apply at the
Embassy/Consulate of the country which will be your main destination.
For more information on the Schengen Visa visit www.eurovisa.info
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Inviting Relatives and Friends to Visit from Abroad
If you would like to invite relatives or friends from abroad to visit you in Ireland, you can order a Letter
of Invitation with which your visitor(s) can apply for a visa in their home country to enable them to
travel. This letter can be ordered online. In order to obtain this letter you will need to provide us with
the name of the person (as it appears on their passport), their passport number, their date of birth and
the proposed duration of their stay in Ireland.

Please note: If there is no Irish Embassy/Consulate in the country in which the visitor
currently resides, you can apply for their visa here in Ireland. Otherwise they will need to
apply for the visa themselves at the Irish Embassy/Consulate in their own country.
If you require any further information in connection with visas and immigration, please do not
hesitate to contact the International Office.
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Section 6 - Fun Stuff in Ireland
Hiring a Car
Griffith College has a special offer with Budget Car Rental Ireland. Griffith College students and
visitors can avail of a 10% discount when hiring a car with them. To avail of this 10% discount,
please go to www.budget.ie/promotions and enter the special discount code which is gcd10.
Budget Car Rental Ireland has 13 rental locations throughout Ireland, including two in Dublin,
all of which are listed at www.budget.ie/location.htm. Their website also contains other useful
information about driving in Ireland, tourist tips, places to stay and things to do.

Please ensure you read the terms and conditions before hiring a car. They can be found here:
http://www.budget.ie/terms.php?PickUpGroupID=roi

If you have any further queries in relation to hiring a car, do not hesitate to call into the
International Office, the Students’ Union, or give Budget a call.

Visitor Attractions in Dublin
Guinness Store House
Guinness Store House was originally built in 1904 to house the GUINNESS® fermentation
process. This incredible building was constructed in the style of the Chicago
school of architecture, with massive steel beams providing the support for
the structure of the building. The storehouse building housed the
fermentation of GUINNESS® beer until 1988, and in November 2000, the
new addition to Dublin tourist attractions offered opened its doors. The core
of the GUINNESS STOREHOUSE® building is modelled on a giant pint glass, stretching up from
Reception on the ground floor to the Gravity Bar. If filled, this giant pint would hold
approximately 14.3 million pints of GUINNESS®! www.guinnes-storehouse.com
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Viking Splash Tours
Viking Splash Tours is a truly unique experience on land and water, taking in the sights of Dublin
during a fun-filled and engaging guided city tour. It does what no one else can do by showing
the sights of Dublin by land and water! The amphibious vehicles take you from land to water
and back again, offering city vistas not available on other Dublin tours. You will experience an
unanticipated, enjoyable and informative experience that appeals to young and old alike.
www.vikingsplash.ie.
Dublin Castle
Originally built in the 13th Century on a site previously settled by the Vikings, it functioned as a
military fortress, a prison, treasury, courts of law and the
seat of English Administration in Ireland for 700 years.
Rebuilt in the 17th, 18th, 19th and 20th Centuries, Dublin
Castle is now used for important State receptions and
Presidential

Inaugurations.

The

State

Apartments,

Undercroft, Chapel Royal, Craft Shop, Heritage Centre and Restaurant are open to visitors.
Dublin Zoo
There's a world of animals and a heap of surprises waiting for you at Dublin Zoo. Come in and
spot giraffe and zebra on the Plains of Africa and
catch a glimpse of the growing herd of Asian
elephants in the Rainforest - and don't worry, you
can go all round the world and still be home in time
for tea. There are tigers, hippos, bats, lions, rare
monkeys, gorillas, orangutans, chimpanzees and red
pandas to name but a few of the amazing animals
you'll find waiting for you around every corner. There's something for everyone at Dublin Zoo.
Look out for keeper talks and animal feeding times. Wander through the spectacular grounds
and enjoy the colours of the seasons. Dublin Zoo's team of expert horticulturalists take great
care to ensure that the animals feel at home - at the same time making visitors feel they have
entered another world. www.dublinzoo.ie
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Dublinia
On a Living History Day, visitors to Dublinia will meet a character from the Viking and medieval
periods as they walk through the exhibitions. These characters will describe life as it was lived
a thousand years ago, wear authentic costumes and carry out everyday tasks as visitors walk
by, such as the Viking coin minter. www.dublinia.ie.

Day Trips
Glendalough Co Wicklow: one of Ireland's most beautiful visitor destinations. For thousands of
years people have been drawn to 'the valley of the two lakes' for its spectacular scenery, rich
history, archaeology and abundant wildlife.
Glendalough has long been an area renowned for its natural beauty and history and it is one of
the most visited places in Ireland.
The Glendalough Valley is located in the Wicklow Mountains National
Park and has many attractions to entice, entertain and enthral
visitors, from its world famous Monastic Site with Round Tower
(pictured) to its scenic lakes and valleys, as well as a selection of walks
and trails in the area including The Wicklow Way.
Today, Glendalough and the surrounding area has everything to offer the modern visitor from
a wide selection of accommodation to suit all tastes and budgets, to great places to eat as well
as a host of other activities to suit everyone. For more information visit www.glendalough.ie
Powerscourt House and Gardens: also situated in Co. Wicklow. Powerscourt House and
Gardens has an array of different gardens - Italian, Walled and Japanese as well as a Pet
Cemetery, waterfall, lake, and a beautiful view! Definitely one for the sunny months.
Japanese Gardens: In 1908 a Japanese garden was laid out on reclaimed bogland to the south
of the Triton pond. A series of concentric paths leads the
visitor around the garden which features a pagoda,
stone lanterns and several bridges over a stream. The
inner circle suggests a discovery of our inner selves,
while the outer circles, which run along the upper part
of the garden, provide a greater knowledge of the world
around us. Planting in this area includes Japanese
maples, azaleas and Chinese Fortune Palms (Trachycarpus fortunei).
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Italian Gardens: A series of terraces links the house to the lake and leads the eye onwards to
the distinctive slopes of the Sugar Loaf mountain. The terraces were ornamented with statuary,
using marble on the upper terrace and bronze on the levels below.

Waterfall: Powerscourt Waterfall is Ireland's highest at
121m (398ft.) and is surrounded by woods and specimen
trees. Visitors have been coming to Powerscourt
Waterfall for over 200 years, attracted by the beautiful
cascade flowing down into the Dargle River. It is a
favourite area for family picnics, with woodland walks, a
playground and masses of space. The 7th Viscount
Powerscourt established a deer park here and in 1858 successfully introduced the Japanese
Sikka deer to Ireland. For more information on Powerscourt house and gardens go to
www.powerscourt.ie.
Newgrange, Co Meath was built during the Neolithic or New Stone Age period by a farming
community that prospered on the rich lands of the Boyne
Valley. It is an Ancient Temple, a place of astrological,
spiritual, religious and ceremonial importance, much as
present day cathedrals are places of prestige and
worship where dignitaries may be laid to rest.
Newgrange is best known for the illumination of its
passage and chamber by the winter solstice sun. Above
the entrance to the passage at Newgrange there is a opening called a roof-box. This baffling
orifice held a great surprise for those who unearthed it. Its purpose is to allow sunlight to
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penetrate the chamber on the shortest days of the year, around December 21, the winter
solstice. For more information on Newgrange please visit www.newgrange.com.

Mondello Park, Kildare: Mondello Park opened in 1968 and is the only permanent car race
track in the Republic of Ireland. The track was originally just 0.8 miles long. It ran from the main
straight via Honda corner, around the rear of the
paddock at Stena Line, to re-emerge at Bikeworld
corner leading back to Dunlop and the main straight.
In 1969 the Turn 3 extension was added to make the
circuit 1.2 miles in length and this layout was used for
all events until the international loop was added in
1998. The national circuit remains the most commonly
used layout for car and motorcycle events with International races such as the BSB, BTCC and
F3 and GT events taking place on the full International track. There are both spectator sports
available and also loads of chances to take part. For more information visit www.mondello.ie

Irish National Stud, Kildare: Home to some of Irelands finest thoroughbred horses, the Irish
National Stud combines an active role in the development and
promotion of Irish bloodstock with its role as one of the country's
major tourist attractions and it is the only Stud Farm in Ireland
open to the public. There are four facilities open to visitors at the
Irish National Stud:
Irish National Stud - Home to some of Ireland's finest
thoroughbreds.


Japanese Gardens - The finest Japanese Gardens in Europe



Saint Fiachra's Garden - Woodland and lakeside walks.



Horse Museum - a state of the art modern exhibition where the Sport of Kings comes to
life.

For more information on any of these places of interest please visit www.irish-national-stud.ie.
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Kilkenny Castle stands dramatically on a strategic height that commands
a crossing on the River Nore and dominates the 'High Town' of Kilkenny
City. Over the eight centuries of its existence, many additions and
alterations have been made to the fabric of the building, making Kilkenny
Castle today a complex structure of various architectural styles.
www.kilkennycastle.ie

Weekend Trips
Co. Galway: From the city centre location all the way to the hills of Connemara, Galway really
takes in a range of new and old Ireland. Take a bike ride around the Aran Islands or go shopping
in the City Centre. Practice your Irish while visiting Clifden and the beaches of Connemara.
There really is something for everyone in Galway. With the new bypass recently opened,
Galway is a mere 2 and a half hour journey by car, and less than 3 hours on the train. Galway
also has many private bus companies who will offer a service to it as well as hostels to stay in.
County Clare: Take a trip down to the beautiful Cliffs of Moher and the Burren while travelling
through county Clare. Lahinch Beach is known for its fabulous surfing beaches, so if the weather
is decent, why not take a trip down there.
Belfast: Although on the island of Ireland, it is part of Northern Ireland so you will need to
change some Euros into Sterling for shopping! Like Galway, Belfast city has plenty of hostels
and various methods of transport to get you there. Definitely try to visit the Giants Causeway
while you are up there!
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Useful Links
www.buseireann.ie
www.irishrail.ie
www.citylinks.ie
www.discoverireland.ie
www.failteireland.ie
www.irishtourist.com
www.studentleapcard.ie
www.paddywagontours.ie
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Additional Sources of Information
Embassies and Consulates
For a full listing of Embassies and Consulates you can visit the Irish Department of Foreign
Affairs website: www.dfa.ie

ICOS

Dublin Tourism

(Irish Council for International Students)

Suffolk Street

Tel: 01 660 5233

Dublin 2

Email: office@icosirl.ie

Tel: 1850 230 330

Web: www.icosirl.ie

Web: www.visitdublin.com

FLAC (Free Legal Advice Centre)

Youth Affairs Unit

Tel: 01 874 5690

Department of Children and Youth Affairs

Email: info@flac.ie

Tel: 01 647 3000

Web: www.flac.ie

Web: www.dcya.gov.ie

Disclaimer: The information in this handbook is intended as a guide for students of Griffith
College Dublin and the details are correct at time of going to press. All matters contained in
this handbook are subject to change and the College reserves the right to alter any of the
details contained herein at any time.
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