
 

 

HR - Intern  

 

Applications are invited by the Dublin office of The 

Maples Group for the position of 

 

HR - Intern  
 
who will work within the HR Shared Services 
team supporting the European offices. 
 

The HR Intern will be involved in 
administration including the onboarding and 
off boarding process, absence management, 

benefits administration and assisting with the 
immigration process.  This role may include 
supporting the Talent Acquisition and 

Learning and Development process.  
 
The successful candidate will manage 

sensitive, confidential matters, maintain 
employee records and must adhere to 
confidentiality at all times.  He/ she will be 

involved in HR projects, preparation of HR 
reports, updating of new policies and 
procedures and strive to generate new ideas 

for improving efficiencies within the HR 
process/function.   
 

The successful candidate will have excellent 
organisational skills, possess strong attention 
to detail and be able to manage time 

effectively. He/she will have effective 
problem solving skills and be able to remain 
calm and polite in demanding situations.  

 
He/she will have excellent communication 
skills, both verbal and written and be able to 

deal with all levels of staff.   He/she will be 
proficient in the use of Microsoft applications.  
Knowledge of HR systems and labor laws is 

desirable.  

The successful candidate will have obtained 
or will be working towards a Bachelor’s 

degree in HRM or related previous HR and/or 
administrative experience. 
 
Qualified applicants should write, enclosing 
their CVs, to careers.eu@maples.com quoting 
reference: Dublin–Intern.  
 
For an explanation regarding how we handle the 

details and CV submitted for positions with                                     

one of our European entitles, please refer to our 

Applicant Privacy Notice which is available .                                                                                                                    here

 
 

 
 
 

 
 
The Maples Group is a leading service 

provider offering clients a comprehensive 
range of legal services on the laws of the 
British Virgin Islands, the Cayman Islands, 

Ireland, Jersey and Luxembourg, and is an 
independent provider of fiduciary, fund 
services, regulatory and compliance, and 

entity formation and management services.  
The Maples Group distinguishes itself with 
a client-focused approach, providing 

solutions tailored to their specific needs.  
Its global network of lawyers and industry 
professionals are strategically located in 

the Americas, Europe, Asia and the Middle 
East to ensure that clients gain immediate 
access to expert advice and bespoke 

support, within convenient time zones. 

maples.com 

https://www.maplesfs.com/careers/job-applicant-privacy-notice-europe/

